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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses positions, the primary duty of which is
the supervision of all departnment activities on an assigned
shift. The Assistant Fire Chief is responsible for all fire
suppression and training activities on the assigned shift, for
supervi si on of personnel, for the production and nai nt enance of
required records and reports of shift activities, and for the
mai nt enance of equi pnment and supplies for the shift. Enployees
of this class are also required to assist the Fire Chief in
perform ng admi nistrative and public relations duties, and an
i ncunmbent of the class nay be assigned to performall duties of
the Fire Chief in the absence of the Chief. Assistant Fire
Chiefs work with a high degree of independence in the
performance of assigned duties, with work reviewed by the Fire
Chief. This class ranks directly below that of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Perfornms the duties of Fire Chief in the absence of the Fire
Chi ef. Manages all departnment operations on an assigned shift.
Assists the Fire Chief in setting managenent policies, goals,
and objectives for the departnment, and assists in organizing
departnment structure. Conducts inspections of departnent
oper ati ons. Reviews |egislation to advise the departnment
concerning the inplications of the legislation and testifies
before legislative committees if required.

| nvestigates all accidents involving departnent equipnent or
personnel, determ nes the cause, and nmakes recomendati ons on
procedure changes to avoid future accidents. Assists in the
devel opnent of a personnel recruitnment and sel ecti on programfor
t he departnent. Works with boards and agenci es whose operations
affect the work of the fire departnent.

Makes deci sions concerning what information should be included
in departnental records and determines in what form this
information should be kept. Conmpletes forms and records
necessary to docunment the activity of the assigned shift.
Revi ews reports witten by subordi nates.

Directs operations at the scene of a fire or emergency unti
relieved by the Fire Chief, perform ng duties including size-up,
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direction of fire fighting and rescue operations, managenment of
enmergency nedi cal assistance provided by departnment personnel,
managenent of safety procedures, and the handling of emergencies
i nvol vi ng hazardous materi al s.

Supervises all departnment enployees on an assigned shift.
Assigns work or duty areas to subordinates, and oversees and
eval uates their work performance. Provides on-the-job training
for new departnment enployees. Wites enployee evaluation
reports. Counsel s enpl oyees who are experiencing work
probl ens, and resolves enployee conplaints and grievances.
Mai nt ai ns di sci pline.

Provides for regular enployee training by evaluating training
needs and providing departnment training or outside training to
neet these needs. Conducts classroom training, drills, and
evol uti ons.

Col lects information for pre-fire planning. I nvestigates the
causes, origins, and circunstances of all fires occurring during
the assigned shift. Identifies, collects, |abels, and secures
any evidence of possible arson. Conducts investigations of
cases of possible arson and attenpts to | ocate and nake arrests
of suspects.

Supervises the <care, nmintenance, and use of departnent
apparatus and equi pment, vehicles, and property. Pur chases
equi pmrent and supplies, keeping such purchases within the
est abl i shed budget.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before

adm ssion to exam nati on.

Must neet all requirenments of the Municipal Fire and Police

Civil Service Law, including being a citizen of the United
States, and passing a civil service examnation for the
position.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

At the tinme of application for exam nation, nust be a regular
and permanent enployee in the class of Fire Captain.
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